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Hazconnect™ Online Reporting System
Emergency and Hazardous Chemical Inventory
Reporting for lllinois Facilities
Reporting Year 2023

[llinois Emergency Management Agency - Office of Homeland Security

Reporting Year 2023

THE DEADLINE FOR FILING 2023 ANNUAL TIER Il REPORTS IS
FRIDAY, MARCH 1, 2024

Hazconnect™ URL:
https://tierii.iema.state.il.us/TIER2ZMANAGER/Account/Login.aspx (copy

and paste into browser)

2023 facility submission instructions, along with system and Tier Il field
requirements, updated LEPC Contact and Release Reporting Lists (located
in upper right-hand side), and general Tier |l information are on the IEMA
Tier Il Webpage at
https://iemaohs.illinois.gov/preparedness/serc/serc-tier2.html (copy and
paste into browser)

Tier Il e-mail address: ema.tier2mgr@illinois.gov and main
telephone: 217/558-0559. At this time, the Tier Il telephone number is
not being monitored. Send requests to the Tier Il e-mail address above.




Access to IEMA-OHS Hazconnect™
Online Filing System

* To access the Hazconnect™ Online Filing
System, a username and password must be
issued by IEMA-OHS.

E-mail a request to

Information needed to set up a user profile
includes facility name, address, contact person’s
first & last name, title/dept., telephone number
and e-mail address. Information will only be
released to facility e-mail addresses, unless
facility requests otherwise.

—= lllinois Emergency Management Agency-Office of Homeland Security

Due to security concerns, IEMA-OHS will not accept a request from a
consultant on behalf of a client facility. IEMA-OHS must receive the
request from a FACILITY representative using a facility-related e-mail
address. The facility representative may “cc” the consultant in the
request and ask that IEMA-OHS “reply to all” when responding.



Who to Submit to

Facilities must report:

* Electronically, using Hazconnect™, to the State Emergency
Response Commission (SERC). In lllinois, the lllinois
Emergency Management Agency-Office of Homeland Security
(IEMA-OHS) is the SERC.

By hard copy, to the Local Emergency Planning Committee
(LEPC). Print a hard copy after electronic submission is
complete. The LEPC Contact List is located in the Resources
Tab on each Hazconnect™ screen or on the IEMA-OHS Tier I
Webpage.

By hard copy, to Jurisdictional (Local) Fire Department. Print
a hard copy after electronic submission is complete. Link to
Fire Marshal’s most-recent list is located in the Resources Tab
on each Hazconnect™ screen or on the IEMA-OHS Tier I
Webpage.

—= lllinois Emergency Management Agency-Office of Homeland Security

Federal law states that regulated facilities must submit to all three
entities. Currently, many LEPCs and fire departments do not have
access to Hazconnect™; therefore, facilities must submit signed hard
copies to them. Hard copies may be printed from Hazconnect™ after
each 302, 311, and/or 312 submission has been completed.

Links to LEPC and fire department mailing lists are located on the IEMA-
OHS Website’s Tier Il Reporting page at or in Hazconnect™ on the Main
Menu, Facility Home Page or the Resources Tab. See links on the next
slide.



Hazconnect™ Log In Screen

Hazconnect

Note: Online Tier 2 Reporting and Editing should be performed only by authorized users.
After logging in, dick on Resources’ menu for Tier 2 resources and information.
REMINDER: When updating Tier 2 infarmation, you may aiso have to attach 2 NEW Site Plan (Map) and electvonic Material Safaty Data Sheats (MSDSs) or Safaty Data Sheats (SDSg).

SYSTEM REQUIREMENTS
= You need to use Intemet Explorer 11 or higher, Firefox 59 or higher, or Chrome 62 or higher. Using older versions may meate problems.
+ Youwil need Adobe Arobat Reader to use this Sysiem. Download the Adobe Reader. Forgot Usemame?

= You need to enable javascript and tum off the pop-up blodker in your browser. Register for an Account
Forgot Password?

« I you encounter any problem, contact your technokogy desk to verify whether you have these requirements.
Reset Password?

+ Conkies need to be enshled in your browser. & & enabled by defauit.

€ 2002 - 2018 DS International, Inc. All ights reserved

[llinois Emergency Management Agency - Office of Homeland Security

Link to Hazconnect™:
https://tierii.iema.state.il.us/TIER2ZMANAGER/Account/Login.aspx

Link to IEMA-OHS Tier Il Webpage:
https://iemaohs.illinois.gov/preparedness/serc/serc-tier2.html

Click (or copy into browser) on Hazconnect™ link (above).

Gray section in upper left side of screen contains important information.
For RY2023, there is now a Resources Tab instead of green checkmark
on the right side of the screen.

System requirements are below gray section.

See next slide for information about entering a username and password.



Hazconnect™ Log In Screen
(continued)

. Hazconnect
[Emergency Management Agency
ksen Parkaway, Springfield, Tinois 62703
¥ Phone :717-556-0559, Fax :

nd Editing shoukd be performed anly by 2utharized users.

REMINDER: When updating Tier 2 informatian, you may 2o have to atiach 2 NEW Site Plan

SYSTEM REQUIREMENTS

rer 11 or higher, Firefax 59 or higher, or Chrome 62 or higher. Uiaing older versions may create problems.

2002 - 2019 1051 International, Inc. All ights reserved
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Enter the Facility’s Username and Password and Click on the “Log In” Button.

Note: in lllinois, a username is based upon a facility and not a person. This is done
for historical Tier Il information and tracking purposes. If an owner/operator has 10
facilities, there will be 10 usernames (accounts). In addition, a facility’s username is
the same number as the facility’s State ID listed on the last submitted Tier Il report
(upper left corner on Page 1). You cannot change a facility’s username because the
username is based upon a physical (9-1-1) location. If a facility relocates from one
physical location to another, a new username and password must be issued. For
assistance, e-mail Tier Il Specialists at ema.tier2mgr@illinois.gov. A facility’s
password can be changed by clicking on the “Reset Password” Button (one of the
buttons below the “Log In” Button). The password may also be changed on the blue
My Account tab at the top of the screen after you log in. If you forget your
password, e-mail Tier |l Specialists at ema.tier2mgr@illinois.gov for assistance.
Include the facility’s name, address, and username in the body of the e-mail. For
technical assistance, contact Tier Il Specialists at 217/558-0559.

Detailed Tier Il information is available on IEMA-OHS Tier Il Webpage at
https://iema.illinois.gov/content/dam/soi/en/web/iema/preparedness/serc/
documents/tierii-instructions.pdf




Edit My User Account Profile

Hazconnect Tierll
Welcome Micarr, IEMA TEST FAC-Morrison Last Login

Edit My User Account Profile
Company Name™
|EMA TEST FAC-Morison

Role™
Complance Officer
020205 IEMA TEST Street
Country™ ty™ State”

United States v | Jolet inois

34 Hour Phone Email*
micarr morrisong@illingis gov

Enter Your custom questn here. " Secref Answer
v |same & usemame 020205

I Change Password?

162002 - 2019 IDSi Intemational, Inc. All rights reserved
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A NEW FILER, as well as an EXISTING FILER, may see the above User
Account Profile screen after logging in. If not, click on the blue My
Account Tab.

Some fields will be populated with existing information but other fields
will be blank and require new/updated information.

You may change your password on this screen. A password must contain
at least six characters. There are several “Forgot My Password”
guestions you may use in case you forget your password and need
prompted to remember it. For example, if you choose “What is My
Father’s Middle Name?” and your father’s middle name is John, you may
want to choose another question because John only contains four
characters. If your father’s middle name is Daniel, it may be used
because it contains six characters. If you don’t want to use any of these
guestions, you may choose “Other” to create your own question and
answer. Passwords are case-sensitive.
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Facility Home Page
Blue Home Tab

Hazconnect Tier Il Rej : 2023
Welcome Micarr, IEMA TEST FAC-Morrison Last Login: 01/02 06 PM

A Regulations

lease cick hee to accessthe Trining mateial. Befor staring  subnissin, please waich or read the materials horoughly o undarstand bth the requiremen:s and the oniine reparting process.

Welcome to the Online Tier IT Raparting System

The Iinos Emergency Management Agnc sresponsbl forthe collecion and maitenance of Tie IT datz reportd by Tinci Ter 2 Fclte; The purpcse ofthis Tier I repart form st provde tate an lcalofils wch specfic formeton on hazrcous chemicals present atyour faclityfr use i emergency preparedess panring

We sncourage acities to submit thelr Tir I report fm to the s Emergency Management Agency using this online reporting ystem. Upcatescen aso be subitted ot any time during theyezr:

Submission of the Tie 1 report form b faclites that meet th reporting requirements established under Secton 312 of SARA Tile 1T i requred, Soecficly,faciles are reuied to repcrt Extremely Hazardous Subsances (EHS) sored at 500 pounds o the Threshold Planing Quantty (TPG), whichever i les. In sddton, fcifes must

vepert zny hazardous chemicl for which a Safety Data Sheet ($0S) s required under the OSHA Hazarc Communizztion Stardard, znd which i stored i the amount of 10000 pounds cr more.For more information on the st of EKS's and their JPQ’s orto obtain more nformation on the reportng requirements, lesse reveny the infrmation
avaiabls onthe s Emergency Nanagemert Agency webste 2t itp g IPages/dsfaut s

1F you have any questons or need asistance, plezse contact IENA Hazardos Materials Unt 2t ems tieramgr@llings.cov or 217-558-0539.

IMPORTANT: You must submit a 2023 ANNUAL REPORT to complete your submission for this year! (Submitting a 2024
UPDATE does NOT meet this requirement).

<’ Recent Submissions () Facility Status Summary

2022 Tier 1T Annual, IEMA TEST FACILITY Completed Active
12/29/2022

2021 Tier IT Annual, ITEMA TEST FACILITY Completed Facility a g
12/30/2021

Inactive

2020 Tier IT Annual, IEMA TEST FACILITY Completed
12/31/2020

2019 Tier IT Annual, ITEMA TEST FACILITY Completed
12/30/2019

12002 - 2019 D Intermational, Inc. All ights reserved
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A NEW FILER will see the above screen after logging in. There are four tabs:

1)
2)

3)

4)

Home is the home page above. Click on the white “Continue” button at the right side of
the screen to begin entering facility information.

Facility will be populated as a “0” in the Facility Status Summary’s Active Column because
no facility information has been entered yet.

My Account (or user profile) is the facility name, address and contact information
provided to IEMA when a username and password were requested. Click on the tab to
reset your password or edit your account information.

Resources which contains important guidance information.

AN EXISTING FILER, with an active facility, will see the above screen after
logging in, but there will be different information in the four tabs:

1)

2)
3)

4)

Home is the Home Page above. There will be a blue“1” in the Facility Status Summary’s
Active Column and there should be something listed in the Recent Submissions Column.
Either click on the blue“1” or on the white “Continue” button at the right side of the
screen to begin editing/confirming your facility information.

Facility will show the one active facility associated with the username.

My Account is the facility location and user’s contact information currently on file. Click on
the tab to change your password, update your profile, or obtain offline reports. Offline
reports are those with 200+ chemicals listed on them. They are generated overnight and
may be accessed the next day.

Resources which contains important guidance information.
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Hazconnect Tier II Re;
> Micarr, IEMA TEST FAC-Morrison Last Login: 01/0

Bak MlaBCOEFERIIXLMNOPQRSTUVWEYZ

Sate D Fadity D Company Hame

Sige D

S 2002 - 2018 TDSi International, Inc. All rights resarved

Illinois Emergency Management Agency

A NEW FILER will see the above screen after clicking on the white “Continue Button” on the Home Tab.
There are no items to be listed because the facility is new. Click on the white “Add New Facility” Button
on the right side to begin data entry. Step one begins on the next slide. You must complete six steps in

order to submit your report (see information at bottom of this page).

New filers should view the next few slides.

AN EXISTING FILER will see the applicable facility listed in the area below the blue columns. Click on the
facility’s name in the blue “Facility Name” Column to add a new annual report, revised report, or update
report (updates the current year’s information).

To submit your new ANNUAL Tier Il report, choose “Add a New Annual/Revision/Update Report,” choose
the radio buttons for Tier Il Report and Annual for 2023 (or whichever applicable year) on the “Start a
New Report” Screen. When adding a different report, choose which type of report you want to submit
then click on the blue “Proceed” button for more specific report type and class choices. You’ll see the six
steps on the Report Homepage. Complete all six steps in order to submit your report (see info at bottom
of this page). See Slide 13 for a screen shot.

To edit a previously submitted report, an automatic edit request will be sent to IEMA-OHS. The Tier Il
Regulatory Point of Contact will receive an e-mail when the edit request has been approved.

To edit/update the current year’s information, add a new 312 UPDATE. You may choose to
certify/submit the Update as you edit it OR leave it as an initiated report and edit the report as often as
you’d like without submitting it. Before you can submit a facility’s annual report, you must certify the
update report.

Important for all Filers: There are six steps in the Tier Il Submission Process. Each step may require
information on more tabs in order to complete that step. When each step is completed, you'll see a
green check mark at the top of the screen next to the Step #. An orange circle with an exclamation
mark means that step must be completed in order to submit the report.
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Step 1: Facility Identification
Tab 1: Location & Nature of Business

Haz
arr, IEMA TEST FAC-Morri

wztme

FF you do not have 2 Dun & Brad No, please enter AT

Select One [¥]  SeleciOne ™~
Lzbinde (n decmal degress) Longiude (i decmal degrees) *

T
© 2002 - 2018 1D International, Inc. All rights reserved
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STEP 1: Facility Identification — 3 Tabs to Complete

REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.
All other fields are optional.

NEW FILER, Tab 1: Location & Nature of Business

*Company Name is the same as corporate name (e.g.: ABC Corp).

*Facility Name could be the subsidiary name (e.g.: ABC Corp., Plant 1).

*Street 1 must be a 9-1-1 or US Postal street address.

*Country” is automatically “United States”.

*City must be spelled correctly. Please note that address listed is where Tier Il
chemicals are located. No PO Boxes should be entered. PO Box can be entered in
Mailing Address Tab.

*State is automatically “lllinois.” Zip Code can be either five or nine digits.

*County is selected from a drop-down list.

*Latitude & Longitude may be determined by clicking on the blue “Get Coordinates in
Decimal Degrees” icon.

*LEPC” is automatically selected, depending on county selected.

*Fire Department” is selected from a drop-down list. Contact IEMA-OHS at
ema.tier2mgr@illinois.gov if your fire department is not listed. If more than one fire
department may respond, add name(s) in the other fire department field provided.
*NAICSH#” is the six-digit North American Industry Classification System #. The # may be
entered manually or use the blue “Search NAICS” Button. Click on the green question
mark for an NAICS resource link on the sidebar.

*Manned or Unmanned. Check one. Facility is considered “manned” if anyone is
present on site at any time. If “manned” is checked, enter # of occupants present at
one time.

Click the blue “Save” Button when finished with this screen.
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Step 1: Facility Identification
Tab 2: Owner/Operator

Hazconnect Tier
Welcome Micarr, IEMA TEST FAC-Morrison  Last Login:

Facility Identification Details
Moto Metals Testing (State ID: )
789 SEcand Strest, Petersburg, L 62675, United States
Tipe: Facity

5 Location & Nature of Business = OwnerjOperator = Mailing Address

Direct Site Communication Owner/Operator Mailing Address and Contact Details
Enter general information for direct contact at the faclity site (ex. Recepion or Guard house) or f unmanned, next best contadt. I you enter 3n address outside of the US o Canada, entar the Site/provinge name i the Siate fisld.
Pick Faciity Contact Fick OwnerOperator Contact  Copy Facility Address

Owmer/Operator Name™ ]

Moto Metais Testng Fadiity

Phone = 24 Hr phane
o000 x
Emal Retype Emai

Shrest 17 Sireet 2
789 Second Sreet

Country™ ay
United Siziss v Petersturg

Fax Wehste (ex. bty fwvew.yourcompany. com) —
State Tp Code™
Mnoes ¥ e%7s

TFyou snter an

Ovmer/Operator Phone™ 24 Hour Phane.
2827778577

OwmerOparstor Emaif™
noemail@test net

e [

© 2002 - 2018 IDSF Internationsl, Tnc. All ights reserved
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STEP 1: Facility Identification — 3 Tabs to Complete

REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.
All other fields are optional.

NEW FILER Tab 2: Owner/Operator

Direct Site (Facility) Communication
*Facility Phone number format is 123-456-7890x1234567

Parent Company (all fields optional)

Owner/Operator Mailing Address and Contact Details

Required fields listed below are auto-populated from Location and Nature of Business
Tab. Edit/update as needed.

*0/0 Name
*0/0 Street
*0/0 Country
*0/0 City
*0/0 State
*0/0 Zip Code
*0/0 Phone
*0/0 E-mail
Click the blue “Save” Button when finished with this screen.

10
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Step 1: Facility Identification
Tab 3: Mailing Address

Hazconnect Tier [l Report
Welcome Micarr, IEMA TEST FAC-Morrison Last Login: 01/02/2

Facility Identification Details
Moto Metals Testing (State ID: )
785 SEcond Street, Petershurg, IL 62675, Unted States
Contact 217-444-0000,

Type: ity
* Locabon & Nature of Business

Mailing Address
TF you enter 2n address outside of the US o Canada, enter the statefprovince name in the State fied.

Copy Physical Address
Company Hame™ Atention

Country™ ay*
United States |

Phone =

22002 - 2018 DS International, Inc. Al rights reserved

== Illinois Emergency Management Agency - Office of Homeland Security

STEP 1: Facility Identification — 3 Tabs to Complete
REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.

All other fields are optional.

NEW FILER, Tab 3: Mailing Address

*Company Name

*Street 1

*Country is automatically set to United States
*City

*State is automatically set to United States

* Zip Code

*0O/0 Phone

If you want to copy previously entered information, there are two (2) buttons to choose
from: “Copy Physical Address” and “Copy Company Mailing Address.”

Click the blue “Save” Button when finished with this screen.
You may receive a Confirmation box asking if you want to enter Report data now.
Check “Yes” to continue.

11
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Hiinois Emergency Management Agency Hazconnect Tier I Reg
. Micarr, IEMA TEST FAC-Morris Last Login: 01/02/.

Start a New Report
Moto Metals Testing (State 1D: )

789 Scond Strel, Peersbeg, 1L 62675, Unted Sttes
Cantact: 2174440080
Tipe: Fackey

Choose a Report Type (chck on button next to selection)
® Ther 11 Reports (312 Annual Reports)
Facites covered by Emergency Planning and Communty Right-to-fnow Act (EPCRA) recuirements must submt an Emesgency and Hazardous Chemical inventary Form to the Local Emergency Planring Committse (LEPC), Commision (SERC), an jepartment annualy by March i covaring
activeies at the facity during the previous calendar year,
302 Reports
Saction 302 of Tike 11 of the Superfund Amendments and Reauthorization Act of 1986 [SARA Tite [11)requires that owness or apeators of faciites nofy the State Emesgency Response Comenission (SERC) and their Local Emergency Plaening Commtee (LEPC) if they have on st an EHS in an amount equal 1o of greater than s threshold
planeing quantity (TPQ).
311 Reports
Section 311 recuies faclies that have MSSs for chemicals hd abave ceitain quantes t submit sther copies of their MSCIS or a st of MSDS chemicals o SERC, LERC, and loca fire department,

IMPORTANT: You must select the option below 'ANNUAL for 2023’ to meet regulatory requirements by March 1,
2024.

O Annual for 2023 v Annuals should be submitted to meet EPCRA Section 312 Annual Reporting of Chemical Inventory for chemicals onsite during the previous calendar year.

O Revision Revisions should be submitted to correct errors or omissions in already submitted reports.
If you have already submitted an ANNUAL for 2023 and want to update new information or fix an error on the submitted report, please select an option below.

O Update Updates should be submitted to capture changes to facility contacts or chemical quantities/locations onsite during the current calendar year.

Cancel

Illinois Emergency Management Agency - Office of Homeland Security

STEP 1 : Start (Create) a New Report

Choose a Report Type: click on 312, 302 or 311 (default check is 312)
Choose a Report Class: click on Annual, Revision, or Update.

Annual = annual Tier Il report (2023 auto-selected)

Revision = revise an already-submitted Tier Il report (also click on year)

Update for 2023 = update the current calendar year’s information. You can create an
update at any time during the calendar year. You have the option of saving the
information and leaving the report initiated until the end of the year OR you can certify
the update. If you certify an update, you will have to create a new update to edit
further information. An initiated update must be certified in order to create an annual
Tier Il report.

After you have made your choices, click on the blue “Proceed” button to go to the Edit
Homepage Screen.

12
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Step 1: Edit Report Homepage

Hazconnect Tier Il Re
Welcome Micarr, IEMA TEST FAC-Morrison

Complete cach step with a

|E23 Edit Report Homepage for IEMA T == . 10205)

Status Date : 12/29/2022
Submission Type : Online
‘Submitter Username : Micarr Morrison [020205]

B B

= Step 1: Review Fadlity Information | e |

Faciity ID 142289 LEPC wil
Faclity flame A TEST FACLITY LatLong L5397 861
Company flame 1A TEST FACLITY Maximum Numbes of Occupants at one time 50
Facility Status Acive Facility Type. Fadity
Nature of Business ‘Mbrasive Product Mamecturing
naIcs Ea
SIC Code
Dun & Brad o W
Number of Full Time Employees
Parent Company
EIN ID(Tax Humber)
s
ves

EEMA TEST FAC-Morrison, 020205 TEMA TEST Street, Joliet, 1L 60435, United
States

—  Step 2: Review Chemical Inventory  Totsk 1 EHS:1

—= lllinois Emergency Management Agency - Office of Homeland Security

This is the homepage for your created report. You have already
completed Step 1, Facility information. Click on Add Chemicals button
to go to Step 2.

Step 2 = Chemical information Add/Edit/Delete chemical entries

Step 3 = Checkboxes for Subject to Status for 302, 312, 313, and 112(r)
Step 4 = Add/Review/Delete Report Contacts

Step 5 = Add/Review/Replace Attachments

Step 6 = Submit Report

The next few slides will provide details about the remaining five steps.

13
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Step 2: Chemical Detalls
Tab 1: Chemical Description

Hazconnect T
Welcome Micarr, IEMA TEST FAC-Morrison t Log
Chemical Details

IEMA TEST FACILITY (State ID: 020205) S
12545 Mk St 2 1, Pure Chricas and Hiture repartd sepanaely. 2023 Tier IT Report Annual
P IF 15 % 3 DAt of 3 MAAUNY, arREY tha DroduCt nam in "Chamical Mame”, chack “Medture” and
e ngredarts)n te Hocsre Comnent L

Physical and Health Hazards

Sarious eve damage or eve initation
Hazard Mt Ocherwise Classified (HNOC)

Specfic target organ tusicity (smgle ar
reoeated expesire)

S Notes on Reporting Chemicals at top of this page.

o

©72002 - 2619 105 International, Inc. Allnghts reserved

== lllinois Emergency Management Agency - Office Homeland Security

STEP 2 : Review Chemical Inventory — Two Tabs to Complete

REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.
All other fields are optional.

Tab 1: Chemical Description, Chemical State, Chemical Format, and
Physical and Health Hazards

*CAS#. If no CASH, type N/A

*Chemical Name as it appears on the Safety Data Sheet (SDS)

*Chemical State is Solid, Liquid and/or Gas

*Chemical Format is Pure and/or Mix. Please note that US EPA requests that a chemical
be reported by the SDS received from the chemical supplier. For example, if a facility
receives a Lead-Acid Battery SDS from a battery supplier, the chemical entry should be
a mixture and the main components listed in the Mixture Components Section would
be Sulfuric Acid and Lead.

*Physical & Health Hazards are Fire, Sudden Release of Pressure, Reactivity, Immediate
(Acute) and Delayed (Chronic). At least one of these has to be checked in order for the
screen to be saved.

SDS Field is optional, but lllinois requests that a current SDS be attached to each
chemical entry. If there are multiple SDSs for an entry, attach the one that contains the
highest percentage(s) of the main component(s). In other words, attach the “worst-
case scenario” SDS.

Click the blue “Save” button when finished with this screen, then move on to Tab 2.
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Step 2: Chemical Detalls
Tab 2: Inventory & Storage

Hazconnect Tier Il Reporting Year : 2023
Welcome Micarr, IEMA TEST FAC-Morrison Last Login: 01/02(2024, 03:06 PM

Inventory & Storage

IEMA TEST FACILITY (State ID: 020205) Capper (7440508)
12345 Ma Jobet, Hinois 60432 L

2023 Tier IT Report Annual

Number of Days Onste *

15 the chemica reparted vakintarty because s mventory s below reporting treshold? *
Yes

Storage Location
‘To enter a storage location, comglet inf In the "Add Storage Location™ section below, and chck on "Save Storage Location”., Repeat for addmional locations for the substance.
Storage Location List

Add Storage Location

Container Type *
Ject One

Storage Location s Confidential

Storage Location

[llinois Emergency Management Agency - Office of Homeland Security

STEP 2 : Inventory & Storage — Two Tabs to Complete

REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.
All other fields are optional.

Tab 2: Chemical Inventory and Storage Location

*Maximum Daily Amount. In pounds.

*Maximum Daily Code. Drop-down box available

*Average Daily Amount Code. Drop-down box available

*Number of Days Onsite.

*|s Chemical being Reported Voluntarily? Select Yes or No Radio Button

Storage Location Container Type. Drop-down box available. If “Other” is chosen, enter
description

Pressure. Drop-down box available

Temperature. Drop-down box available

(Actual) Location must be entered.

Click the blue “Add Location” button to add a storage location. Click on the blue Save
Storage Location when finished entering a storage location.

Click on the blue “Save” button when finished with this screen.

15
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Step 3: Review Subject To Status

Emergency Management Agency Hazconnect T
Koy, Spgfed, Thaus 62703 Welcome Micars, IEMA TEST FAC-Morrison Last Log

Subject to Status

IEMA TEST FACILITY (State ID: 020205) 2023 Tier IT Report Annual
‘12345 Main Street, joliet, 1L 60432, United States

Contact: 217-555-1212

Tipe:Facity

EPCRA Section 312 (Aaneal Inventory)

The fcity s sbject to 3122 What s this2 * ® Yes ' Mo

[EPCRA Section 302 (EHS Amt>TPQ) Adive
The acity is subect to Emesgancy Panming under Secion 302 of ECRA (40 GR part 355) Wihat s this?™  © Yes | Mo

CAA Section 112(r) (RMP) Tnacive
The faiiy is subject to Chemical Accident revention under Secion L12(r) of CAA (40 CFR part 68, Rk Management Program)? whatisthis2 = O Yes ® o
RPD

EPCRA Section 313 (TRI) Inactive:
“The facity s subjectto Toic Relese Invenory under Section 313 of EXCRA 40 GRR Pt 372) whatisthis2 = € Yes ® fio
TRI Fedity ID

== lllinois Emergency Management Agency - Office of Homeland Security

STEP 3 : Review Subject to Status
REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.
All other fields are optional.

On the Edit Homepage, click on the Edit button on the right side of Step 3 to go to
the Subject to Status screen.

*Subject to EPCRA 312, 302, RMP or TRI?
Please check “yes” or “no” for each. 312 & 302 will be automatically checked

according to your chemical entries. If “yes” for RMP or TRI, enter ID #. For more
information on applicability, click on “What is this?”
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Review Report Contacts

Hazconnect T
Wekome Micarr, IEMA TEST FAC-Morrison Last Login

Contacts

IEMA TEST FACILITY (State ID: 020205) 2023 Tier I1 Repﬂl’t Annual

12345 Mun Street, jobet, L 0432, United States.
Contact: 217555 124

£ 3813948 I tetrnnie . A8 gt st

== lllinois Emergency Management Agency - Office of Homeland Security

STEP 4 : Review Report Contacts — Two Sections to Review/Complete
REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.

All other fields are optional. Click on Edit button on right side of screen to add/edit
information.

Section 1: Review of Facility, Owner/Operator and Mailing Address, as entered in Step 1,
and Facility Identification. See Slide 11 for screenshot.

Section 2: Regulatory and Emergency Contacts (screen shot above). NEW FILERS must
enter at least one Tier |l Contact and at least two Emergency Contacts for a Tier Il Report.
Screenshot for this section is above.

*Tier Il Contact First and Last Names, Title, E-mail and Daytime or 24-hour Phone #.

*Emergency Planning Coordinator is required if chemical inventory has extremely
hazardous substance (EHS) quantities greater than the threshold planning quantity (TPQ).
Look Under the Step 4 Heading to see the contact types you must enter.

*Two (different )Emergency Contacts — both with First and Last Names, Title, E-mail,
Daytime phone # and 24-hour phone #.
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Step 5: Tier Il Report Attachments

Add/Edit Tier II Report Attachments
IEMA TEST FACILITY (State ID: 020205)
1299t Sl 160432, Ut St
Tpe: Facity
Jr—
st sy
EOS—

St Memas

Pty Enssgeny sy P DFTIOWA)

= Sl et o ol s ssion smenlsh

Illinois Emergency Management Agency

STEP 5 : Add/Edit Tier Il Report Attachments
REQUIRED FIELDS MARKED WITH A RED ASTERISK (*) ARE LISTED BELOW.

All other fields are optional. Click on Edit button on right side of screen to
add/edit information.

*Site Plan (Map). Site plans must meet minimum requirements. In
Hazconnect ™, a site plan is a one-page diagram of where the Tier I
chemicals are stored within the facility's site/location. Site plan attachments
must be image files (jpg, bmp, gif). Sample site maps are listed in the
Resource Link Section at the bottom of the IEMA-OHS Tier Il Webpage at
https://iemaohs.illinois.gov/preparedness/serc/serc-tier2.html.

Please note that optional attachments are not required to be image files and
PDFs are accepted.
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Step 6: Submit Report

== SUED 62 SubMIt REPOFt  You are shmast dune! Cick here tn Submst yous Repart.

Click on the *Submt Repart” button tn send thes Report to autheribes. Read notes on the

Cancel Report (This wil dscard 3l Report data)

% ) © 2002 - 2015 IDS Tntermational, Tnc. All ights rrservesd

—= Illinois Emergency Management Agency - Office of Homeland Security

STEP 6 : Submit Report
Screen shot above is from the bottom of the Edit Report Homepage

Note that there are green checkmarks at the top of the screen for Steps 1-5.
This means that these steps are correct. If any information is missingin a

step, there will be an orange circle with an exclamation mark next to the step.

Edit the step and complete to receive a green check mark.

Click on the blue “Submit Report” button (lower right side) to submit the
report.

Please note that if you click on the blue “Cancel Report” button (lower left
side), you will discard all the report data that has been edited.

See the next slide for the Certification Page.
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Step 6: Submit Report
(continued)

Hazconnect Tier [ Re

v Welcome Micarr, IEMA TEST FAC-Morrison Last Login:

[EMA TEST FACILITY (State ID: 020205) 2023 Tier II Report Annual !

1235 W Sret, o, 1L M52 Unted Stz
Gontact: 217555-1212
Tipe: Facity

T certfy under penalty of law that 1 have personaly examined and am familiar with the information, and that based on my inguiry of those indhiduals | for abtzining the information, I befieve that the submitted information & true, accurate and complete.

authorities, T al that once the submission is completed it will become an official archive for authorities.

T am officially

Please preview the Tier IT Report before Submission
Name of Owner/Operator or

Authorized Representative = Official Title =
Micarr Morrison specialist

Telephone Number Date =
217-555-1212 12202022

Developed By } © 20022013 ID5i Entermationel, oc. All ghts reseved

= lllinois Emergency Management Agency - Office of Homeland Security

STEP 6 : Submit Report - Certification

Type/Year of report is in blue in upper right side of screen.
ALL FIELDS IN THIS SECTION ARE REQUIRED.

*Certification Checkbox on left side

*Name of Owner/Operator or Authorized Representative
*Official Title

*Telephone Number

*Date (automatically entered)

Click on blue “Submit” Button to officially submit the report.
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Step 6. Submit Report
(continued)

ergency Managemen

it Agency Hazconnect
rksen Par Springfied, Tinois 62703

Welcome Micarr, IEMA TEST FAC-Morrison Last Login

TEMA TEST FACILITY (State ID: 020205) 2023 Tier II Report Annual

12345 Wi St e, 1L G4, e States
E2n]

Contact: 207-
Tipe: Fackty

‘Thank you for submiting the onime report.
I you have entered 2 valid Tier T Contact e-mail address, f this successul b This report wil be revie ofiias
For questions, plezse reference the Help Guide for the zppropriate contact.

ViewReport  Print Report  List Submissions Lt Faciites

Developed By ) @202 - 2019 D5 Entemational, Ic. All ights reserved

—= lllinois Emergency Management Agency - Office of Homeland Security

STEP 6 : Submit Report (continued)
“Thank You” Screen

Click on the blue “Print Report” screen and print three copies of your report. Send
copies to the LEPC and jurisdictional fire department and keep a copy for your files.
Contact lists are available by clicking on the green question mark to open the Sidebar.
Click SERC/LEPC/Tier 2 Webpage in the Resources Section. LEPC Contact List and Fire
Department Link are in upper right side of Webpage.

If you receive a note about copying changes to your latest report, the best answer is
“Update Facility and Chemical Details.” This ensures that any updates/revisions you
make to previously certified reports will be migrated to your current year’s information.
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Contact Information

Tier Il Program
Hazardous Materials Section

lllinois Emergency Management Agency - Office of Homeland Security
Tier Il E-mail

Telephone 217/558-0559*

fhd =

Illinois Emergency Management Agency - Office of Homeland Security

* Send requests for assistance via the Tier |l e-mail address above.
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