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Applicant Briefing Tips 

Take Notes, Ask Questions

Write this down: EMA.PA.Grants@Illinois.gov

Look for the Resource Arrow:                             

To review this Applicant Briefing Presentation, it will be 

available at: 

Illinois.Gov IEMA Public Assistance

mailto:EMA.PA.Grants@Illinois.gov
https://www2.illinois.gov/iema/LocalEMA/Pages/PublicAssistance.aspx
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Severe Storms
Straight-Line Winds
Tornadoes

Event Details
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Fact

Sheet
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Gov. Pritzker Announces Federal Emergency 
Disaster Declaration for Illinois Counties Impacted 

by Severe Weather, Tornadoes on 13 Dec 21

(Counties validated by NWS and reviewed by IEMA)

FEMA Emergency Dec DR-35677EM there are 13 counties currently eligible:

Bond, Cass, Coles, Effingham, Fayette, Jersey, Macoupin, Madison, 
Montgomery, Morgan, Moultrie, Pike, and Shelby Counties

*Illinois is working with Menard County & FEMA for eligibility in the 3577EM Declaration*

FEMA Authorized: 
Public Assistance eligible Category B: Emergency Protective Measures

expenses including Direct Federal Assistance.
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Declaration Applies to 
the Following Counties: • Bond

• Cass
• Coles
• Effingham
• Fayette
• Jersey
• Macoupin 
• Madison
• Montgomery
• Morgan
• Moultrie
• Pike
• Shelby
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Note: Illinois is working with Menard 
County & FEMA for eligibility 
in the 3577EM Declaration
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Regions 6, 8 & 9
Affected County Stats:

Not Enough Eligible Costs 8

Awaiting FEMA Declaration Determination 1

Locals Still Determining Qualification 2

Intend to Submit FEMA Request for PA 3

Total Counties Eligible 14
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Declaration Summary
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Number: FEMA-3577-EM-IL
Declaration Date: December 13, 2021

Incident Period: December 10, 2021 – January 12, 2022

Type: Severe Storms, Straight-line Winds, and Tornadoes 

Designated 13 Counties: Bond, Cass, Coles, Effingham, Fayette, Jersey, Macoupin, Madison, 
Montgomery, Morgan, Moultrie, Pike, & Shelby Counties.

Note: Illinois is working with Menard County & FEMA for eligibility in the 3577EM Declaration

Cost Share: 75% Federal, 25% Non-Fed ($3,500 Minimum)
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Cost Share: 
Federal Share
• FEMA Provides Minimum 75% of Eligible Costs
Non-Federal Share
• Applicant Responsible for 25%

⁻ 25% Can Be Offset (MUST be Tracked to Offset)
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Donated Resources include:
• Volunteer Labor
• Donated Equipment
• Donated Supplies and Materials
• Logistical Support
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Donated Resources
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Documentation Requirements
The Applicant needs to submit the following to support donated resources (not an all-inclusive list):
For each individual:

• Sign-in sheet (required);
• Name (required);
• Title and function (required for professional services);
• Days and hours worked (required); and
• Location of work and work performed (required). Equipment:
• Same information listed under Chapter 6:III. Applicant-Owned Equipment and Purchased Equipment (required); 

and
• Who donated each piece of equipment (required).

Supplies or materials:
• Quantity used (required); 
• Who donated (required); 
• Location(s) used (required); and 
• Invoices or other documentation to validate claimed value (required). 
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• This Emergency Declaration does not require a Preliminary Damage Assessment (PDA).

• FEMA Grants Portal will be the method of filing a Request for Public Assistance as you 
have done with the COVID DR-4489 for PA eligible costs.

• Category A – Debris Removal expenses are not eligible under this declaration

• Only Category B (Emergency Protective Measures) expenses qualify

Category B, examples:

• Emergency Operation Center (EOC)-related costs

• Evacuation and sheltering

• Search and rescue to locate survivors, pets, and service animals requiring 
assistance

• Firefighting

• Security, such as barricades, fencing, or law enforcement

• Only overtime hours are eligible for reimbursement, regular time is not eligible

Declaration Guidelines for 10 Dec 21 Severe Weather FEMA Emergency DR-3577-EM



ILLINOIS EMERGENCY MANAGEMENT AGENCY – PUBLIC ASSISTANCE

Incident Timeline:
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Deadlines:
30 Days from Event Declaration Date: January 12, 2022
• Requests for Public Assistance Due

60 Days from Declaration Date: Friday, February 11, 2022
• Project Application(s) Due
• Entire Project to Be Submitted

180 Days from Declaration Date: June 13, 2022
• Emergency Protective Measures Should be Concluded
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Work Activity Eligibility  

• Required as a Result of the Declared Incident

• Located within the Designated Area

• Legal Responsibility of an Eligible Applicant 

At a minimum, claimed Emergency Protective Measure 
work (also called “activities”) must meet each of the 
following criteria to be eligible:

WORK
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Emergency Work
WORK
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Work that must be done immediately to: 
• Save lives; 
• Protect public health and safety; 
• Protect improved property; or 
• Eliminate or lessen an immediate 

threat of additional damage.

PAPPG V.4.0, Page 275
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Private Non-Profit Critical Services

• Power
• Water

• Emergency Medical Care
• Fire Protection/Emergency Services
• Emergency Search & Rescue

• Sewer and Wastewater
• Communications

Only Category B Emergency Protective Measures / Emergency Work is Eligible.
Category A Debris Removal is NOT ELIGIBLE for this declaration.

Eligible: Repair / Emergency Restoration of Services via Temporary Repair
i.e. Temporary repair to restore services or protect against further damage

Not Eligible: Repair / Emergency Restoration of Services via Permanent Work
i.e. Permanent repair to restore services
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Cost Eligibility for Public Assistance
• Minimum $3,500 eligible costs are required in to apply for a Request for Public 

Assistance (RPA)

• No Duplication of Funds

• Category B: EPMs MUST be Reasonable & Necessary
• The Scope of Work MUST be Directly Tied to the Performance of Eligible Work

Costs Need to Be: 
• Adequately Documented (Use of FEMA Force Account documents is recommended)
• Reduced by ALL Applicable Credits

• Insurance Proceeds
• Salvage Values

• Authorized and not prohibited under Federal or SLTT government laws or regulations
• Consistent with the Applicant’s internal policies, regulations, and procedures that 

apply uniformly to both Federal awards and other activities of the Applicant
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Public Assistance (PA) Program

Governing Laws, Regulations, and Policies

• Law - Stafford Act of 1988

• Program Regulations - 44 Code of Federal Regulations (CFR)

• Procurement Requirements - 2 CFR 200

• Policy - Public Assistance Program & Policy Guide (PAPPG) V.4.0
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https://www.fema.gov/disasters/stafford-act
https://www.govinfo.gov/content/pkg/CFR-2002-title44-vol1/pdf/CFR-2002-title44-vol1-chapI.pdf
https://www.govinfo.gov/app/details/CFR-2014-title2-vol1/CFR-2014-title2-vol1-sec200-318/context
https://www.fema.gov/sites/default/files/documents/fema_pappg-v4-updated-links_policy_6-1-2020.pdf
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Register FEMA Grants Portal
Submit Registration Documents to IEMA
Document Expenses

FEMA Public Assistance Application Process
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Step 1. Register FEMA Grants Portal 

• Virtual Applicant Briefings 

• Simplified Process:

• NEW Direct Account Requests and RPA submission through Grants Portal      
• (https://grantee.fema.gov/) 
• Direct Application of Project Worksheets

1. Register in FEMA Grants Portal

2. Complete and Submit IEMA required forms

3. Submit a Streamlined Project Application

4. FEMA and Recipient Review Documents

5. Applicant Signs Project 

6. Receive Funding through Recipient
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FEMA - YouTube Grants Manager Channel

https://grantee.fema.gov/
https://grantee.fema.gov/
https://www.youtube.com/channel/UCIJp91Ds2IaVlR1t8uXcEKg
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Step 2: Submit IEMA Required Documents

All Applicants 
Must Complete Three (3) IEMA documents:

• IEMA Grant Agreement / PA101 Form

• IEMA Public Assistance Risk Assessment / PA108 Form

• IEMA FFATA Certification / PA 109 Form

DOCUMENTS REQUIRED BY ALL APPLICANTS
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https://www2.illinois.gov/iema/LocalEMA/Documents/PAforms/GrantAgreement.pdf
https://www2.illinois.gov/iema/LocalEMA/Documents/PAforms/PA_Risk_Assessment.pdf
https://www2.illinois.gov/iema/LocalEMA/Documents/PAforms/PA_FFATA_Certification.pdf
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Illinois Public Assistance (PA) Process:

All Three (3) Original, IEMA Documents Must Be:
1. Signed by the Chief Elected Official Only
2. Must be an ink Signature or documents not processed
3. If documents not processed, no payments can be obligated

Documents can be serviced electronically via DocuSign or mailed to:

Illinois Emergency Management Agency
Public Assistance Program

1035 Outer Park Drive
Springfield, IL 62704-4462
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Chief Officials by Organization
Organization Authorized Chief Officials

State Government Department/Agency Director

County Government County Board Chairman

Township Government Supervisor

Township Road District Road Commissioner

City Government Mayor

Village Government Village President/Mayor

School District School Board President

Drainage District Chairman of Commissioners

Special District Board President

Private Non-Profit (PNP) Board President/CEO
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Force Account Labor Summary
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Force Account Labor Summary
Reimbursement for Personnel Expenses

Category B: Regular and Reassigned Employees
• Paid at their Regular Pay Rate 
• Overtime Based on Personnel Policy
• Fringe Benefits Eligible

Temporary Employees Hired for Disaster
• Overtime and Regular Time Eligible
• FEMA Guidance Evolving; Document ALL Force Account Costs

Submit Personnel Policy and Time Sheets Sample into Grants Portal
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Force Account Materials Summary

https://www.fema.gov/sites/default/files/2020-06/fema-public-assistance-force-account-labor-summary_Form009-0-123_06-2020.pdf
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Rented Equipment Summary 

Reimbursement for Rental Equipment

•   Examples: Fork lifts, End loaders, Fans, Tents, Generators, etc.

•   Keep Your Rental Agreement

•   Retain Receipts to Validate Rented Equipment Costs 
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Rented Equipment Summary

https://www.fema.gov/sites/default/files/2020-06/fema-public-assistance-rented-equipment-summary-record_form009-0-125_06-2020.pdf
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Contract Work Summary
Reimbursement for hiring outside contractors to perform eligible 
emergency protective measures work 
• Temporary employees are not contractors – they are force account 

labor
• Check for Debarred Contractors (EPLS)

• Excluded Parties List System www.sam.gov/SAM/
• Document your procurement process for all contracts
• Upload Contract Agreement in Grants Portal
• Upload your local procurement policy in the Grants Portal

FEMA Fact Sheet: Procurement Under Exigent or Emergency Circumstances

FEMA: Emergency Procurement Online Tutorial
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https://www.sam.gov/SAM/
https://www.fema.gov/news-release/2020/03/20/procurement-under-grants-under-exigent-or-emergency-circumstances
https://www.youtube.com/watch?v=SdlNKNvu_uw&feature=youtu.be
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Documentation and Record Keeping
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• The Applicant must maintain all original documentation supporting project costs 
claimed

• The Recipient and the Applicant must keep all financial and program 
documentation for 3 years after the date of the Recipient’s final Financial Status 
Report (FSR) 

• Records are subject to audit by State auditors, FEMA, the U.S. Department of 
Homeland Security Office of Inspector General, and the U.S. Government 
Accountability Office

Stafford Act Section 705 - Imposes a three (3) year limit on FEMA’s 
authority to recover payments made to State, Tribal, or local government 
Recipients and Subrecipients unless there is evidence of fraud

27
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Large vs. Small Projects

Project 

• Documentation of Eligible Expenses to support the Scope of Work (SOW)

• Description of Work or Expenses to support the SOW
• Cost Estimate

Project Thresholds:
Small projects: Between $3500 & $139,800

Large projects: Greater than $139,800
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Public Assistance Workflow Overview
• Register or Sign in to FEMA Grants Portal

• Request Public Assistance /Submit RPA ASAP!
• Ensure SAM date is not set to expire on the next 90 days (If so, renew it now!)

• Complete the IEMA PA 101, 108, 109 forms
• IEMA Form PA101, Public Assistance Grant Agreement
• IEMA Form PA108, Public Assistance Risk Assessment
• IEMA Form PA109, FFATA Certification

• Complete the Recovery Scoping Video in FEMA Grants Portal

• Compile Supporting Documentation

• Submit Streamline Project Applications and Documents into FEMA Grants Portal

• FEMA Reviews to Determine Eligibility

• Applicant Completes a Project Review and Sign Off

• If Found Eligible by FEMA, Funds will be Obligated

29

https://www2.illinois.gov/iema/LocalEMA/Documents/PAforms/GrantAgreement.pdf
https://www2.illinois.gov/iema/LocalEMA/Documents/PAforms/PA_Risk_Assessment.pdf
https://www2.illinois.gov/iema/LocalEMA/Documents/PAforms/PA_FFATA_Certification.pdf
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Applicant Briefings Links for DR-3577EM

• 10am Monday, December 20, 2021 - IEMA Public Assistance Applicant Briefing FEMA-3577

• 10am Tuesday, December 21, 2021 - IEMA Public Assistance Applicant Briefing FEMA-3577

• 10am Wednesday, December 22, 2021 - IEMA Public Assistance Applicant Briefing FEMA-3577

• 10am Thursday, December 23, 2021 - IEMA Public Assistance Applicant Briefing FEMA-3577

County EMAs, please outreach to eligible SLTTS/Non-profit entities within 
your counties to ensure they have the applicant briefing links and ask them 

to attend one of these scheduled briefings.

https://illinois.webex.com/illinois/onstage/g.php?MTID=ecf78bed053261f8508f1fdde2e5796bf
https://illinois.webex.com/illinois/onstage/g.php?MTID=e11493e0ae4ac562aaa4b6804726c4254
https://illinois.webex.com/illinois/onstage/g.php?MTID=e980256e8d1672097abeaf0d6ad606a06
https://illinois.webex.com/illinois/onstage/g.php?MTID=ed0d6ddd891df0fc718833ad5ef76fb0f
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Illinois Emergency Management Agency
Public Assistance 

We Are Here to Help
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Questions: Contact IEMA Public Assistance 

32

Luke.Denny@Illinois.gov

(217) 785-9926

Matthew.Jensen@Illinois.gov

(217) 786-6021

Adison.Cunningham@Illinois.gov

(217) 524-1003

Adan.Rodriguez@Illinois.gov

(217) 558-9553

EMA.PA.Grants@Illinois.gov

217-782-8719
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